Day 4 Homework & Performance Assessment
You identified your dream job in Day 3 (Activity 4). Now write a letter of application for this position. First, finish your letter of application and share it with your classmate on Blackboard. Your writing will be evaluated based on the following rubric. Then, work in groups of four: read your team members’ application letters before next class, and conduct a job interview during next class. Use what you have learned in this unit to prepare your interview questions and responses.
	Category
	4
	3
	2
	1

	Task 1: 

Indicate your interest
	Can write an elaborate series of sentences indicating interest in applying for the job.
	Can write an adequate series of sentences indicating interest in applying for the job.
	Writing consists of segmented or incomplete sentences but still shows some interest in applying for the job.
	Writing does not contain enough completed sentences to complete the task.

	Task2 :

Indicate job qualifications
	Can write an elaborate series of sentences indicating job qualifications including major, work experiences and other rich details to enhance one’s application letter. 
	Can write an adequate series of sentences indicating job qualifications including major, work experiences, but no other details to enhance one’s application letter.
	Can write minimal series of sentences indicating job qualifications of either major or work experiences, but no other details to enhance one’s application letter.
	Writing does not contain enough completed sentences or information to complete the task.

	Language:

(Vocabulary)
	Can use an abundance of new vocabulary words in appropriate context, containing less than 2% typographical errors.
	Can use adequate amount of new vocabulary words in appropriate context, containing more than 5% typographical errors.
	Can minimal amount of new vocabulary words in appropriate context, containing more than 5% typographical errors.
	Can minimal amount of new vocabulary words, yet in wrong context, containing more than 5% typographical errors.

	Language:

(Grammar structure)
	Can use a variety of grammatical structures, including the all three targeted structures in appropriate context.
	Can use adequate amount of grammatical structures, including two of the targeted structures in appropriate context.
	Can use minimal amount of grammatical structures, but use one of the targeted structures incorrectly. 
	Can use minimal amount of grammatical structures, but use none of the targeted structures correctly.

	Form: 

(cordial greeting, date, address of recipient, enclosure)
	Includes greeting, date, address of recipient, enclosure, in grammatically accurate and culturally appropriate manner.
	Includes greeting, date, and address of recipient, enclosure, with some grammatically accurate and culturally appropriate manner.
	Includes some parts of the form:  greeting, date, and address of recipient and enclosure with some grammar accuracy; yet is not consistently culturally appropriate.
	Missing most parts of the form:  greeting, date, and address of recipient and enclosure with some grammar accuracy; or is rarely culturally appropriate.

	Presentational Details

(task completion, presentation-ready)
	Final product completes the required tasks, and is presentable for formal setting.
	Final product completes the required tasks, and is near presentable for formal setting.
	Final product completes one of the required tasks, and does not meet the standards to present at formal setting.
	Final product completes the tasks required minimally, and does not meet the standards to present at formal setting.


